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Fulfilling Your Sponsorships in Clarity

What is Clarity?

Clarity Media Partners is a platform that will allow you 
to manage your sponsorship fulfillment tasks all in one 
place, including:

• Viewing task descriptions, deadlines, and 
requirements

• Uploading assets

• Communicating and collaborating across teams

The goal is to make things as easy and efficient as 
possible to bring your sponsorships to life!

Create an account or log in at https://app.claritymediapartners.com

https://app.claritymediapartners.com/
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View Your Fulfillment Deliverables
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Manage Fulfillment in Clarity

Once you log in to Clarity (link here), you’ll see a 
card for each of your events. Click Manage My 

Bookings button.

Scroll down to My Fulfillment Deliverables. 
This is your checklist of what’s needed to fulfill 
your sponsorships. Click on one of the cards 

to see details about that task.

https://app.claritymediapartners.com/
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Upload Your Assets
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Manage Fulfillment in Clarity

This is where you can view and manage an individual 
fulfillment deliverable/task. The left panel has 
important details and requirements about this task.

1

1

2

2

Click Upload File to upload your assets (as 
relevant for the deliverable). You can 
upload multiple assets to one deliverable.
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Update Deliverable Status & Assignee
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Manage Fulfillment in Clarity

2

3

1

3

1

Once you’re ready, 
change the status 
of the deliverable to 
“Asset Submitted”

Change the Assignee 
to the Organizer to 
notify that this 
deliverable is ready for 
review

Optionally, add a 
comment with 
any relevant 
notes

2
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Complete All of Your Deliverables
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Manage Fulfillment in Clarity

That’s it! 

Continue through your deliverable task list 
to complete all items. You’ll see the status 
update in real time as changes are made.

You will also receive emails notifying you 
of key actions: new deliverables assigned 
to you, new comments added, etc.

Log in at: 
https://app.claritymediapartners.com

https://app.claritymediapartners.com/
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Additional Actions
Reference Guide
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Invite Team Members to Your Account
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Additional Actions

Click your name in the top-right corner of the screen. 
Click “Manage Your Account”.

On the Team Members tab, click “Invite New User”. 
Enter the email address of the team member and their 

role, then click Invite.
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Manage Notification Preferences
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Additional Actions

Click your name in the top-right corner of the screen. 
Click “Manage Your Account”.

On the Notifications tab, manage your preferences of 
the communications you’d like to receive. Changes 

update automatically.
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Support
For any support needs, contact 
support@claritymediapartners.com

Additional training & tutorial videos available are 
at https://community.claritymediapartners.com/ 

mailto:support@claritymediapartners.com
https://community.claritymediapartners.com/
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